
Word 2007 Defaults, Basic Headings, Table and Bullet Point Checks

Title, Cambria (Headings) 26pt

Heading 1, Cambria (Headings), 14pt, Bold
Heading 1 text, Calibri (Body) 11pt

Heading 2, Cambria (Headings), 13pt, Bold
Heading 2 text, Calibri (Body) 11pt

Heading 3, Cambria (Headings), 11pt, Bold
Heading 3 text, Calibri (Body) 11pt

Heading 4, Cambria (Headings), 11pt, Bold, Italic
Heading 4 text, Calibri (Body) 11pt

Heading 5, Cambria (Headings), 11pt
Heading 5 text, Calibri (Body) 11pt

Bullet point list:

• Point 1
• Point 2

o Point 4
o Point 5

 Point 6
 Point 7

• Point 8
• Point 9

Numbered list:

1. Point 1
2. Point 2

a. Point 4
b. Point 5

i. Point 6
ii. Point 7

1. Point 8
2. Point 9

Table 4 x 4:

A B C D
1 1 1 1
2 2 2 2
3 3 3 3
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